Self-Reflection Tool for Facilitators, Teachers & Presenters

Preparation
· Was the venue good – lighting, heating etc

· Seating arrangements – was it conducive to learning or inhibitory?

· Was I well prepared?
· Was my appearance suitable?
· Did I establish my credibility to talk on the subject matter?
Negative Performance
	· Did I avoid speaking softly?

· Did I avoid mumbling?

· Did I avoid speaking slowly?

· Did I avoid speaking too fast?

· Did I avoid pacing?
	· Did I avoid frequent coughing?

· Did I avoid indecision?

· Did I avoid fiddling?

· Did I avoid other nervous habits?

· Did I avoid talking to the board?


Positive Performance
· Was I animated?  (both in voice and body = non-monotonous, moving around the room)
· Was I enthusiastic?   Did I show passion for the subject matter?
Communication Skills
· Did I use my session notes?  Was that a hinderance or a help?

· Did I repeat questions where necessary so that they were heard?
· Did I listen carefully?
· Was there 2-way communication?   Did I speak to the participants and them back to me?   Did I encourage questions?  Did I use eye contact to involve the group?
· Did I motivate the group? Did I promote discussions between group members?

· Did I encourage silent members to have their say?

· Did I summarise frequently?
Did I use all of the 9 RAMP-2-FAME principles for Presentations?   

(see ‘Basic Presentation Skills’ document on www.bradfordvts.co.uk > online resource > teaching and learning > presentations)
	The RAMP 2 FAME principles

	· Recency 

· Appropriateness

· Motivation 

· Primacy
	· 2-way communication


	· Feedback

· Active Learning

· Multisense learning

· Exercise


Outcome
· Did I achieve my objectives?

· Did my audience achieve their objectives?
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